
) 

Applicant Name: 
Policy Effective Date: 
Application Number: 

NORTHFIELD TOWNSHIP - WASHTENAW 
07/01/2017 

T000050047217 

HCC Public Risk 

APPLICATION DECLARATION 

I, as the authorized official of the applicant, to the best of my knowledge and belief, certify that the information 
provided in this application is true and that no material facts were withheld. 

I understand that submitting this application does not bind me to complete the insurance but agree that should an 
insurance policy be issued, this application and the statements made therein shall form basis of the insurance 
policy. 

Signature of authorized official: _____________ _ Date _____ _ 

) Print name of authorized official: _____________________ _ 

) 

Title of authorized official: _______________________ _ 

Client Name: NORTHFIELD TOWNSHIP 
Application#: T000050047217 

Michigan Township Participating Plan 
5/18/2017 1:38:59 PM 
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} PAR PLAN RISK CONTROL SPECIAL EVENTS GUIDELINES 

) 

The Risk Control Department defines "special events" as activities that are not directly related to the day­
to-day operations of governmental entities, but may occur on premises owned or controlled by the entity. 
However, with today's litigious society, the "risks" associated with these activities must now be carefully 
examined for potential liability, both against the event sponsor and the governmental entity involved. 

Special events are rated in four categories. The below definitions are not all-inclusive and serve as a 
guideline. 

• Low Hazard. No physical activity by participants and no severe exposures to spectators, such as: 
Outdoor meetings, small theatrical performances, auctions, and social gatherings having no alcoholic 
beverages. 

• Medium Hazard. Limited physical activity by participants and no severe exposure to spectators, such 
as: Dances, flea markets, picnics, parades with no floats, and "family type concerts". 

• High Hazard. Considerable physical activity by participants and/or moderate to severe exposure to 
spectators, such as: Team sporting events (non-professional), circuses and carnivals with rides, 
stationary amusement structures (i.e. dunk tanks), inflatable play structures, parades with floats, 
marathons or similar events. 

• Special Hazard. Fireworks displays, all functions where alcoholic beverages are served, rock 
concerts, professional or collegiate sporting events, and events with crowd size of over 5,000 
persons. 

The Risk Control Department will require a special event application be completed and submitted no later 
than 45 days prior to the event for underwriting approval. The purpose of the application is to provide an 
overall view of the event and checklist of exposures that may be present. 

Items that will be required in addition to and forwarded with the completed application if being sponsored 
and / or held on entity owned property are: 

• Certificates of Insurance for any services or products being provided by outside vendors (i.e. 
moonwalks, performers, pony rides, children's games, carnival vendors, dunk tanks, 
fireworks, etc. This is not an all-inclusive list). Limits of liability required should not be less than 
$1,000,000 per occurrence and/or aggregate combined single limit for personal injury, bodily injury 
and property damage. Additionally, the entity and the entity Committee (if applicable) should be 
named as additional insured's on the vendor's policy. 

• Alcohol. If an event is allowing alcohol to be sold, the vendor/entity selling the alcohol will need to 
secure the proper special event liquor license with the State and provide risk control proof of liability 
coverage. If a group other than the entity is sponsoring the alcohol, the entity will need to be named 
as an additional insured on the policy (unless being held on private property). Policy limit should be a 
minimum of $1,000,00.00. For special events written through the Fair Program the minimum limit of 
liability is $500,000.00. (special event application requires site plan for beer tent, in addition to regular 
site plan) 

• Fireworks. An application along with a site plan must be submitted to be approved for coverage. 
Risk Control will continue to require a completed site plan, and certificates of insurance from vendor 
setting off the fireworks for coverage being placed through the Par-Plan Program. Minimum limit of 
liability is $1,000,000.00. Remember if a pyrotechnic is not setting off the fireworks, coverage will not 
be offered through the Par-Plan Program. An application must be submitted for review just as above 

) 
to place coverage through special risks. 
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If the entity elects to accept the pyrotechnics insurance, an application is still required and must 
indicate that choice accompanied along with a letter stating denial of Par-Plan coverage. 

If the entity is just issuing a permit to another entity or private individual-by law it is still their 
responsibility to receive a site plan for review by their Fire Chief. 

• Parade I Float entries. The entity may want to review the current policy of sponsoring the parade 
and encourage an outside organization to sponsor the parade and the entity's only involvement would 
be to grant permission to hold the parades. 

In the event, the entity wishes to pursue sponsorship, participants wishing to be part of the parade 
and float entries must be required to complete and sign a registration form containing a hold harmless 
clause indemnifying the entity and from any and all claims. 

All drivers must hold a valid driver's license, if driving a motor vehicle or float in the parade. 
Additionally, proof of insurance for private vehicles (as required by law) is required from participants. 
This may be accomplished by requesting a copy of the participant's declaration page showing these 
(3) areas of concern: 

1. Current dates of coverage 
2. Limits of Liability 
3. Driver's personal vehicle listed on the policy 

• Emergency Vehicles. Non-emergency personnel (even family members) shall not be allowed to ride 
on or in emergency vehicles under any circumstance. Should any mishaps occur the entity and 
department could be held liable. One of the exceptions to the governmental immunity protection 
afforded to municipal entities is from the negligent operation of municipal owned vehicles. 
Consequently, should someone other than an employee be injured, the municipality could possibly be 
exposed to a lawsuit in which the doctrine of common law would apply and possibly forfeit 
governmental immunity. 

All of the above recommendations/requirements will help you in managing your risk exposures 
during your special event. Upon receipt of your application and our risk control review, we may 
then further assist you in making your event a pleasure for all. 
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TOKIO MARINE 

HCC 

2017 SPECIAL EVENTS APPLICATION 

TOKIO MARINE HCC - PUBLIC RISK GROUP 

I Adldlress I State I� I 

Counr.t," Telephone# 
Agent Agent Phone# 

I Is the Entit�the Sponsor of the Event I Ql1 YES Gil NO 

Co-Sp,o,nsor? El] YES D:Jl NO {lfyes, wha.tCapacit'l) 
Does the event take place on Entit,-OWned Property? 
Name & location of event (need area and.for address): 

I DesiredlDatesofGoverage: Ir� 

:DlI]NO 

Fullschedlule and dlesaiptionof all events to be coveredl (BmchureorFlyerRequired) 
fjlft'.fi'.l:1ti! 

Diagram'Site Plan is ReqiuiredlforALLActivities. Diagrau111iAttachedl? �YES mi NO 

1ff me e�1'er:lt.1hc.i\!.rdes oiltsMe cantracrors or serw::es (ie. t.racror pi\\\'s, hars,e plm's, c.s.m1•ts.1' mid­
wa.rs;, !hilra1rat11'e eqil\hrr.ler.i�, etc.}, Please NO TE: 
Fo,r -Onntra,r:rl:e•rl :Se.1v,oe,.s s.ndlo,r VendDP.:i, an tnsura.noe Ce:rtificatt!c iis ife·QU:ired. il"hi:!: lnd,e,pe:nde:nt 
·Cnntra,cl:,mr,o,rVe:ndors'hoolrl hB'.11!:Bt Je-BSt S 1 ,000,000 in Liabiility -On111'l:TBge naming th'!: Municipality ss sn 
/I.Jrl,rl:itinm1l lnsu.re•rl s.nd :h.B'.11!: ;a �Hln:Jrl Ha.rmlessi'lnde:mnmcatin,n 'l.t'il'siii11e,r� fn,rthe Munk:ipBJll:y. 

An Insurance Certificate has been requestedl fmm 0illYES }]JNO 
Contractors and.for Vendors: 
Is it attached? (Copjes of the Insurance Certificates shm.flrl he �YES L;D]NO 
iinclude•rl ·,,iith the s p pi>cstiD,n.) 
Is the EntirJ named! as an Additional Insured! on !]]YES J]]NO 
Contractors and/orVendors Policy? 

2Cl 7.[2.C l •:-i T?/JlCC 



) 

TOKIOMARlNE 
-·----- --- - -------·- -- - --- ---- --------- ------ ---

HCC 

Are aJcoholic beverages allowed? filYES 

lf semng alcohol beveragest- who is the 
Hcense holder? 

A diagra.m of the bevera.ge tent indk:.atingentrance1 exit, fencing and ID check stations 
must be included. 

Describe SecurirJ Protedion (include Police,, Firer- Ambulance on Calf.& Eme,rgenc�� 
Vehicle staging for entire eventJ, 

Losses: 

I 
PrintName 

PrintTille 

I Signature 

I Date 

Please complete a legible DiagramfSite Pllan and attach to the Application 



} 

) 

) 

TOKIO MARINE 
-"-- -·· -�- . -- -- -�- --·· ------·-·---

HCC 

2017 FIREWORKS APPLICATION 

MICHIGAN, INDIANA, ILLINOIS 
PUBLIC RISK GROUP 

This application mu.st be COMPLEETEL Y filled out. rt must be submitted to 
Ris&� contml 30 DAYS fn advance of the display date. 

The application must include the following: 
Site Plan and AH Pyrotechnic Documents 

I Desired Date(s)1of Cor1,1·erage 

escnJJi 10no, a 
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TOKIO MARINE 

- .... -·-· - --- -

HCC 

Part A - Professional Pyrotechnic Company 

Name of Licensedllndependent Contractor " 

Has an Insurance Certificate been attached? y� N ffill 8 

If not a Ce.rt'lfiii:'.ate MUST be requested atJdsubmitted before this ap,p.Ncam100 can be processed. 

Is the Entir; named as an Additional In.sured? 

Is the firingcreiw(or pyrotechnidans)goingto conduct an inspection after the dlisplai; of the fallout 
ar�a fortheJJmp,ose of locating anyunexplodedaerialshefls or li·1,.re components?* 
Y@l N � 
If the answer is ''NOT>. who will be performing th is task? 

* r.ra. 1'1.11'.llr!\IC.IP.,!I.UJY ,!I!::'� ;lJ:i, ra11l:w .\t,!: .F)\l'��!m\!:: C�lly'S ./ �t Catlr�'S C.a� rJ! 1'lsllTaric.: a� c�� ;lJ:i, 

SE? ,tr� .F-}l�l\ll\!; 0:lffi\OOJlfS �llt COOlro'"..J:.r'S F.tr,l!l,g' CJ.all Js �ln\E- � � it\S!f-l\1l' rJ!l'"r!: Jllltl.r<:!)I SIIS\ts .ill:!' .1!lE­
ell::llt ,llaZ e!i!F,� ,)'Tots Js ,l!l �OC:: '1Alll1i' 1"r:: J\Viin'Ol'..W. FiRE .FR07EC11Dr,I' /ISSOCLl11'110.N" .1'1.JF.FY!p n�� - CODE FOR 

Flfr.B�'OR!l:SDl'SA:Jl'lfl1• 

+ .In � e1::11t � F.\ra�IY.ts c�11y d:ls5 .w.z warn 3!i> J>:. .r�tn� el'!of'f -Et\':;r! s!'ai\!11 bl: illl\� 3!i> G�llg: �s Sli' � .F)\l'�\llll:s 
� ii;\:; ESt .. 1•:itw:1e;. ,tr 11\lS Ga.lJ.l,2' bl: �1st'�. !tie .lfhl.lUfc:.\Oiilfry MU Sr 5\J1GIE a � 11.ll'ice.r>S�ln\\lly ,IS Eell5llT.: 

;nar a\1 sli::\ts Jr.ill:: .:,,._r-� 11'1!'.s.<£- are a!ij,' .ml:.'>� str:lts,. ,1r,:: are .ffilllst .ll!: �rm .nlll\1 � �� srr:\ts .1611:: .11:5.!1 ;t;i.m!l' 
aoo�crt�p;r.1,.,: 

Part B - Rre·1.r.i1orks Dis Information 
Shell Sizes Number being shot off'? 

Are Fire1A\11m&:'s being shot off mrerwater? 
If yes, where? 
Has the N.F.PA Codie 1123 been cornpHedlwith? Y @ N mi 

What is the closestdlistance(infeet)bew1men the spectators andlthe shooting area?�* 
-J:1/'fh ere m1l!St be a minimum di st ance of 150 feet between the spectators an dth efi re�•torks ignition area or 
the App Ii ca.tiom1.1'ill not be accepted. 

PLEASE complete and attach a Site Plan showing the Shooting Area, Spectator Area, Crowd 
Control Features, and Impact Area. This should include all distances (in feet), structures in the 
area, direction the shelfs are shot, etc. A Risk Control Review cannot be performed without a site 
plan. 
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TOKIO MARINE 

HCC 

Part C - Coverage Available through Tokio Marine HCC- PubHc Risk Group 

THIS IS CONTINGENT UPON A COMPLETED RISK CONTROL REVIE'N OF THE PLANNED 
FIRE1NORKS DISPLAY. A certificate of insurance is required from the pyrotechnic/independent 

contractorwith liabirity rim its of at least S1 ,000,000 which shows evfidence that the entitv has been 

named as additional insured. This requires a signed Forewodts Application. with all answers 
complle1ted, a site plan and all pyrotechnic documents attached. 

S1,0DO,ODD PrimarJ Polici/ 
S1,0DD,ODD Excess Polio_1 

Part D - Declination of All Coverage 

ffil YES 

I 
Prtn!Name 

PrintTitle 

I S1gmature 

ae 

lj] NO 

NOTE: If the entity i.s i.ss1.11ing a firev,orks permit (for an organization orpri'lrnte individual}, or allowing the 
tll5e ofenti1y mimed properr/, it i.s still the responsibilityof the entirJto evalum.te the qualifications and .site 
plans ofthe display before i.s.suing the permit. Additionally, the enti�' i.s to ensure that the di.spla:t and 
operator.s are in compliance with NFPA 1123 requirements. 

PLE4SE COMPLETE & ATTACH A LEGIBLE SITE PLAN 
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CHANGES & DEVELOPMENTS 

It is important that we be advised of any changes in your operations that may have a 
bearing on the validity and/or adequacy of your insurance. The types of changes that 
concern us include, but are not limited to, those listed below: 

1. Changes in any operation such as expansion to another state, new products. 

2. Mergers and/or acquisition of new companies or any new entities, including 
dba's. 

3. Any newly assumed contractual liability, granting of indemnities, or hold harmless 
agreements. 

4. Circumstances which may require increased liability insurance limits. 

5. Any changes in fire or theft protection, such as the installation of or disconnection 
of sprinkler systems, burglar alarms, etc. This includes any alterations to same. 

6. Immediate advice of any changes to scheduled equipment such as contractors' 
equipment, electronic data processing, vehicles, scheduled equipment, etc. 

7. Property, of yours that is in transit, unless we have previously arranged for the 
insurance. 

8. Any changes in existing premises including vacancy, whether temporary or 
permanent, alterations, demolition, etc. Also, any new premises purchased, 
constructed, or occupied. 

Your insurance program will only be as good as the communications maintained 
between you and your insurance agent. 
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Coverage Considerations 

) Overview 
7 

• Coverages are highl ighted here to review available coverages which you should consider. 
These coverages are included i n  the coverage section of this proposal only if quoted and 
highl ighted as covered. 

• A proposal for any of the coverages can be provided. 

• The recommendations and considerations summarized in  this section are not intended to 
identify a l l  exposures. 

All Coverages 

• Review the named insured's additional insured(s) , mortgagees, loss payees, and locations. 

• Premium Basis for each coverage should be checked. These include: property values, 
sales, payrol l ,  and vehicle schedules shown in this proposal. 

Property 

• Building and contents values should be reviewed to make sure the l imits are adequate 
and the coinsurance requ irement is satisfied. Improvements and Betterments should be 
considered at leased locations . An example of coinsurance is included in  the defin itions. 

) 
• An appraisal is recommended for your bui lding and contents. 

• A business interruption worksheet should be completed to determine if the l im it is 
adequate. Extra expense should also be checked . 

• Building Ordinance or Law Coverage. The endorsement is used to include protection for 
three additional coverage exposures: Coverage A - payment for the value of the 
undamaged part of a bui lding when a bui lding code requires its demol it ion fol lowing a partial 
loss; Coverage B - coverage for the expense of demolish ing the undamaged portion of a 
bui ld ing damaged by an insured peril including the cost of removing debris; and Coverage C 
- coverage for the increased costs of construction resulting from enforcement of 
construction or bui lding laws. This applies to both the damaged and undamaged portion of 
the structure. 

• Property of others or employees' personal property i n  your possession must be 
scheduled, as the basic form may exclude or provide a low sub-l imit for each. 

• Bailees Customers Goods Floater. This form is used to insure against loss to property of 
others that is in your possession ,  regardless of your legal l iabi l ity. 

• Utility Services - Direct Damage and Time Element. This coverage extends Direct 
Damage and Business Income and Extra Expense insurance to protect against losses due 
to the i nterruption of services by a facility that provides you with power, water or 
communications when caused by a covered peri l .  

) • Debris removal l im it may be increased. 
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• Peril of Earthquake may be available. 

• Peril of Flood may be available. 

• Perils of sewer and drain backup may be available. 

• Mobile equipment may not be included or coverage l imited under your contents coverage.  
Examples are tools, cameras, fine arts, musical equipment, and other mobi le property. 
These should be reviewed. 

• Builders Risk & Instal lation F loater 

• Boiler & Machinery/Equipment Breakdown. This coverage provides protection for the 
repair or replacement of equ ipment, pipes, vessels, air condit ioning, and refrigerated 
equipment, electrical panels, etc. that would be damaged or destroyed from a sudden and 
accidental breakdown. Coverage should be considered for business interruption. 

• Vacancy Clause. Please note that when a bui lding is as l ittle as 33% unoccupied/vacant, 
there is language in all property policies, which l imits coverage. Some policies reduce the 
payout, some exclude coverage for such peri ls as broken pipes, vandalism and other. If you 
experience this s ituation ,  please notify your agent to see if there are other options for you . 

Crime 

• Higher l imits for employee dishonesty should be considered. 

• Computer Fraud, Forgery or Alteration and Money & Securities should be considered. 

• 3rd Party Employee Dishonesty is recommended if your employees have access to client 
property. 

General Liability 

• A formalized program to review certificates should be establ ished. Your company should 
require, from any subcontractor doing work on your behalf, certificates of insurance requiring 
that the subcontractors have l imits of l iabi l ity for General Liabi lity, Automobi le, and Workers 
Compensation at least as h igh as the l imits you have. If you fai l  to do this, payments you 
make can be charges against your Workers Compensation or General Liabi l ity pol icies. 
This could result in  substantial additional premium charges. 

• Any subcontractors should name your company as an Additional Insured, and this 
should be noted on the certificate of insurance. 

• Hold Harmless Agreements should be i ncluded in any contracts. Your  attorney should 
review these. 

• Fire Legal Liability l im it should be reviewed.  The bui ld ing lease may include contractual 
transfer of loss. 

• Warehouse Legal exposure. E mployee Benefits Liability - this protects against suits 
al leging damage because of handl ing of employee benefits. As an example, this coverage 
wou ld protect the insured if an employee, by error, is not added to the g roup health plan. 
This can be added to the present plan at a nominal cost if not included now. 
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• Claims Made - any s ituation that you feel could lead to a claim must be reported to the 
carrier prior to the policy expiration or extended reporting period to avoid potential claim 
denial .  

Automobile 

• 

• 

• 

• 
• 

• 
• 
• 

Drive Other Car coverage and schedule of ind ividuals should be reviewed . 

Broadened PIP i ncluding names of fami ly members 

Higher limits of un insured and underinsured motorist should be considered. This is often 
excluded on the Umbrel la policy. 

Rental Reimbursement coverage is available . 

All electronic equipment that is not standard must be scheduled . 

Garage Liability 

Garagekeepers' Legal Liability 

Hired Auto Physical Damage 

Assure proper coverage for your h ired/rented auto physical damage. You need to have 
a clear company procedure for employees' short-term hired/rented car physical damage. 
Adopt one of the fol lowing procedures (each may have a l im it for the value of any one 
vehicle) : 

• Add Hired Auto Physical Damage to your existing automobile pol icy, if not currently 
provided. 

• Employees place rental contracts only on credit cards provid ing this rental physical 
damage coverage.  

• Require employees to accept physical damage coverage through the auto rental 
company. This is the most expensive option of the three. 

• Because of h igh  value exposures, an established company procedure is important. 
Any autos you lease, h ire, rent, or borrow from any of your employees or partners or 
members of their household should be reviewed. 

Michigan Law (MCLA 500.3101 )  requires that the owner or registrant of a motor 
vehicle registered in this state must have insurance or other approved security for 
the payment of no-fault benefits on the vehicle at all times. An owner or registrant 
who drives or permits a vehicle to be driven upon a public highway without 
the proper insurance or other security is guilty of a misdemeanor. 
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) Workers Compensation 
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• Monopolistic states cannot be added as noted. Other states must be added . Coverage 
for monopolistic states must be obtained through  the State fund .  Some insurance carriers 
are not writing coverage in  certain states that are not monopolistic. (OH,  ND, WA) 

• Stop gap coverage can be provided for monopolistic states. 

• Endemic Disease and Repatriation coverage should be added if foreign travel exposure 
exists. 

• Advise your agent if you will be traveling to other countries. 

• Workers Compensation Insurance is required by Law in the State of Michigan. There 
are severe consequences to an employer who fails to carry workers compensation 
insurance. 

Umbrella 

• H igher limits should be considered. 

Deductibles 

• H igher deductibles may be beneficial in  premium savings for property, inland marine, boi ler 
& machinery, and auto physical damage. 
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Other Coverage Considerations 

Professional Liabil ity Exposures - lawyer, medical, architects, design & engineer, contractors 
design & bui ld ing ,  real estate and m iscellaneous. 

Employment Related Practices Liabil ity - protects your business from allegations that an 
employee's rights were violated. Coverage responds to a complaint or charge brought by past, 
present or prospective employees such as: wrongful terminat ion, breach of any oral or written 
employment contract, wrongful fai lure to employ or promote, or violation of Family and Medical 
Leave Act. 

Directors and Officers Liabil ity 

Domestic Transit and Ocean Marine 

Foreign Exposures - liabi l ity includ ing products, automobile, and workers compensation .  

Earthquake 

Flood 

Back up of Sewer and Drains 

) Pollution Liability 

Underground/Aboveground Storage Tanks 

Fiduciary Liabil ity 

Bonds 
• ERISA requires an Employee Dishonesty Bond for at least 1 0% of profit sharing/pension 

program's assets. Recommend providing a back-up bonding facil ity in  case your current 
bond market should decl ine to continue to be a market. 

Aviation & Watercraft 

Kidnap and Ransom Insurance 

Nuclear Liabil ity, Mold/Fung i, EFIS 

Product Guarantee and Recal l  

Credit/Bad Debt Insurance, including Foreign Credit 

Employee Benefits - Berends Hendricks Stu it I nsurance Agency can provide innovative and 
competitive Employee Benefits coverage .  

) Cyber Risk Liabil ity 
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) Co-I nsurance I l l ustration 
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Co-insurance Formula: 

I nsurance carried/Insurance requ ired x Loss - Deductible = Settlement 

Example of Co-insurance Formula Applied to a Hypothetical Loss S ituation 

Property Value 
Co-insurance Amount 
Deductible 

Insurance Required 
I nsurance Carried 
Loss I ncurred 

$1 ,000,000 
80% 
$500 

$800,000 (80% of $1 , 000,000) 
$400,000 
$200,000 

Settlement determined by applying the co-insurance formula: 

$400,000 ( I nsurance carried)/$800,000 ( Insurance requ ired) = .50 

.50 x $200,000 (Loss) - $500 (Deductible) = $99,500 Settlement 

Note: 

If the property in the above example is insured for the fu l l insurance requ ired ($800,000) the 
insured would recover $1 99,500. I n  this example, the insured will suffer a $1 00,000 penalty for 
not being insured to the proper l im it. 
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